
 



 1. Certificate in Computer Application (CCA) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad) *MS Word 2007. 

 Eligibility 

 Course Fees 

: Five to Eight Passed/appeared or Equivalent 

: Rs 1600/=(600+250X4). 

 2. Basic of Desk Top Publishing (BDTP) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad) *MS Word 2007,*Page Maker, *CorelDraw. 

 Eligibility 

 Course Fees 

: Five to Eight Passed/appeared or Equivalent 

: Rs 2000/= (600+350X4). 

 3. Basic of Computer Application (BCA) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,*MS Excel,* MS PowerPoint. 

 Eligibility 

 Course Fees 

: Madhyamik Passed /Appeared or Equivalent 

: Rs 2000/= (600+350X4). 

 4. Computer Literature for Kids (CLK  ) 
 Duration : 12 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Importance of  

Computer, Accessories of Computer, Paint, Note Pad & Word Pad)*Game 

 Eligibility 

 Course Fees 

: One to E ig h t Passed/Appeared or Equivalent 

: Rs 4000/= (1000+250X12). 

 5. Certificate in Desk Top Publishing (CDTP) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Page Maker, *CorelDraw,*Bengali Software 

 Eligibility 

 Course Fees 

: Madhyamik Passed/Appeared or Equivalent 

: Rs 2000/= (600+350X4). 

 6. Certificate in Financial Account (CFA) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Tally 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 2000/= (600+350X4). 

COURSES OFFERED AT THIS CENTER 



 7. Diploma in Financial Account (DFA) 
 Duration : 12 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Excel,*Power Point ,*Tally 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 5500/=(1000+500X9) 

 8. Diploma in Desk Top Publishing (DDTP) 
 Duration 

 Teaching Lesson 

: 12 Months 

: *  Fundamental of Computer (History of Computer, Paint, Note Pad 

& Word Pad)*MS Word ,*Page Maker,*CorelDraw,*Photoshop,*Bengali  

Software,*Internet, *Free Hand, *Flash. 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 6500/=(2000+500X9) 

 9. Certificate in Advance Desk Top Publishing (CADTP) 
 Duration : 18 Months 

 Teaching  Lesson : *  Fundamental ( History of Computer, Generation of Computer,  

Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Page Maker,*CorelDraw,*Photoshop,*Internet, Free Hand, 

*Flash,*Bengali Software,*illustrator, *E-Commerce, *Live project, *Record Work 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 10500/= 

 10. Diploma in Computer Application (DCA) 
 Duration 

 Teaching Lesson 

: 12 Months 

: *  Fundamental, *Number System,*Logic Gate* DOS, Paint,* Note 

Pad *Word Pad*MS Word 2007,*Excel, *PowerPoint, *Access, *Internet, *C , *Visual  

Basic , *HTML , *Idea of E-Commerce ,*Bengali Software,*Record Work, *Live Project 

,*Story Board. 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs. 6500/= (1500+500X10). 

 11. Certificate in Advance Computer Application (CACA) 
 Duration 

 Teaching Lesson 

: 18 Months 

: *Fundamental *Number System,*Logic Gate* DOS, Paint,* Note 

Pad *Word Pad*MS Word 2007,*Excel, *PowerPoint, *Access, *Internet, *C , *Visual  

Basic , *HTML , *Idea of E-Commerce ,*Bengali Software,*Record Work, *Live Project 

,*Story Board.*Page Maker,*CorelDraw,*Bengali Software. 

 Eligibility 

 Course Fees 

: M.P. Passed/Appeared or Equivalent 

: Rs. 15500/= 



 12. Certificate in Advance Financial Account (CAFA) 
 Duration : 18 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Excel, *Access, *PowerPoint,*Tally, *Bengali Software,*Idea of  

E-Commerce. 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 8000/=(1500+500X13) 

 13. Certificate in Hardware & Networking (CHN) 
 Duration 

 Teaching Lesson 

: 6 Months 

: *  Fundamental of Computer,* DOS, *Number System, *Logic gate, 

*Electronics Media, *Assembling Desktop, *Loading Printer, *OS Loading, 

*Application Software Loading, *Network Fundamentals, *Topology, *Protocol, 

*Cables, *Data Transmission, *LAN Setup, *Internet. 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 8500/= 

 14. Diploma in Hardware & Networking (DHN) 
 Duration : 12 Months 

 Teaching  Lesson : *  Fundamental of Computer ,* DOS, *Number System, *Logic gate, 

*Electronics Media, *Assembling Desktop, *Loading Printer, *OS Loading, 

*Application Software Loading, *Network Fundamentals, *Topology, *Protocol, 

*Cables, *Data Transmission, *LAN Setup, *internet Setup And………………………………… 

…………………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………………… 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 16500/= 

 15. Certificate in Data Entry Operator (CDEO) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,*Excel, *Access, *PowerPoint, *CD-DVD Representation. 

 Eligibility 

 Course Fees 

: Eight Passed/Appeared or Equivalent 

: Rs 2500/=(1000+500X3) 

 16. Certificate on Computer Concept (CCC) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007, *Network Fundamentals, *Internet, *CD-DVD  

Representation. 

 Eligibility 

 Course Fees 

: Eight Passed/Appeared or Equivalent 

: Rs 2500/=(1000+500X3) 



 17. Certificate in Internet Application (CIA) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,*Internet Theory and Practical. 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 3500/= 

 18. Diploma in Internet Application (DIA) 
 Duration : 12 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007, *Internet Theory and Practical. ,*Idea of E-Commerce 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 6500/= 

 19. Certificate in Webpage Designing (CWD) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,*CorelDraw,*Photoshop,*HTML. 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 2500/=(1000+500X3) 

 20. Certificate in PC Maintenance (CPCM) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007, *Network Fundamentals, *Internet. 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 2500/=(1000+500X3) 

 21. Certificate in Photoshop Application (CPA) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007, *Photoshop,*Bengali Software. 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 2500/=(1000+500X3) 

 22. Computer Teacher Training Course (CTTC) 
 Duration 

 Teaching Lesson 

: 24 Months 

: *  Fundamentals, *Number System,*Logic Gate* DOS, Paint,* Note 

Pad *Word Pad*MS Word 2007,*Excel, *PowerPoint, *Access, *Internet, *C , *Visual  

Basic , *HTML , *Idea of E-Commerce ,*Bengali Software,*Record Work, *Live Project 

,*Story Board. *Page Maker,*CorelDraw,*Photoshop,*Internet, Free Hand, 

 Eligibility 

 Course Fees 

: Graduate Passed/Appeared or Equivalent 

: Rs 40500/= 



 23. Certificate in Information Technology (CIT) 
 Duration : 6 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,*MS Excel, *MS PowerPoint, *Visual FoxPro 

 Eligibility 

 Course Fees 

: MP Passed/Appeared or Equivalent 

: Rs 1900/=(600+400+300X3) 

 24. Diploma in Information Technology (DIT) 
 Duration : 12 Months 

 Teaching  Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,* MS Excel,* MS PowerPoint,* Visual FoxPro,*Bengali  

Software , *MS Access, *Internet, *HTML,*Visual Basic 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 4500/=(600+350X4)+(1000+500X3) 

 25. Certificate  in Office Technology (COT) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, DOS, Paint, Note Pad &  

Word Pad)*MS Word 2007,*MS Excel,* MS PowerPoint ,*Internet & Email ,*Office  

Maintenance. 

 Eligibility 

 Course Fees 

: Madhyamik Passed /Appeared or Equivalent 

: Rs 3500/= 1500+(500X4). 

 26. Certificate  in Mobile Repairing (CMR) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 6 Months 

: *Basic Electronics 

: MP Passed /Appeared or Equivalent 

: Rs 3000/=1000+(500X4) 

 27.  Diploma Mobile Repairing (DMR) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 12 Months 

: *Basic Electronics 

: MP Passed /Appeared or Equivalent 

: Rs 5000/=1000+(500X8) 

 28. Certificate Spoken English (CSE) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 6 Months 

: 

: MP Passed /Appeared or Equivalent 

: Rs 4000/=(2000+500X4) 



 29. Diploma Spoken English (DSE) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 12 Months 

: 

: MP Passed /Appeared or Equivalent 

: Rs 9500/= 

 30. House Wearing (HW) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 6 Months 

: *Basic Electronics 

: MP Passed /Appeared or Equivalent 

: Rs 3, 500/=(1500+500X4) 

 31. Motor Welding (MW) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 12 Months 

: *Basic Electronics 

: MP Passed /Appeared or Equivalent 

: Rs 5 ,500/=(2500+500X6) 

 32. Certificate in Tellering Education (CTE) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 6 Months 

: 

: No 

: Rs 2000/=(600+350X4) 

 33. Diploma in Tellering Education (DTE) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 12 Months 

: 

: NO 

: Rs 4000/=(2000+500X4) 

 34. Certificate in First-Aid Education (CTE) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 2 Months 

: 

: No 

: Rs 0/= 

 35. Certificate in Mushroom Cultivate Education (CTE) 
 Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 2 Months 

: 

: No 

: Rs 0/= 



 36. Certificate in Financial Account (CFA+) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Tally, *MS Excel, *GST, *Accountancy 

 Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs  3500/= (1500+500X4). 

 37. Diploma in Computer Application  Special (DCA-SP) 

 Eligibility 

 Course Fees 

: M.P Passed/Appeared or Equivalent 

: Rs 1 0 5 00/= (1000+ 9 install). 

 38. Diploma in Financial Account (DFA +) 
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007,*Tally, *MS Excel, *GST, *Accountancy 

  Eligibility 

 Course Fees 

: HS Passed/Appeared or Equivalent 

: Rs 7500/=  

 39. Certificate in CCTV Installation (CCI ) 
 Duration : 3 Months 

• Teaching Lesson        : 

 Eligib ility 

 Course Fees 

: MP Passed / Appeared or Equivalent 

: Rs  6500/=  

 40. Certificate in Computer Card Level Repairing (CCCLR ) 
 Duration : 3 Months 

 Teaching Lesson : 

 Eligibility 

 Course Fees 

: MP Passed / Appeared or Equivalent 

: Rs  6500/=  

 Duration 

 Teaching Lesson 

: 12 Months 

: *  Fundamental, *Number System,*Logic Gate* DOS, Paint,* Note 

Pad *Word Pad*MS Word 2007,*Excel, *PowerPoint, *Access, *Internet, *C , *Visual  

Basic , *HTML , *Idea of E-Commerce ,*Bengali Software,*Record Work, *Live Project 

,*Story Board, *Typing Master, *Advance Excel. * Smart Word. 



 41. Diploma in Computer Repairing ( DCR ) 
 Duration : 6 Months 

 Teaching Lesson :  

 Eligibility 

 Course Fees 

: MP Passed / Appeared or Equivalent 

: Rs 12500/= 

 42. Certificate in Laptop Repairing ( CLR ) 
 Duration : 6 Months 

 Teaching Lesson : *  

 Eligibility 

 Course Fees 

: MP Passed / Appeared or Equivalent 

: Rs 15500/= 

 44. Certificate in Computer & Laptop Repairing ( CCLR )  
 Duration : 12 Months 

 Teaching Lesson : 

 Eligibility 

 Course Fees 

: MP  Passed / Appeared or Equivalent 

: Rs  50500/= 

 45. Awareness  in  Computer  Literature   ( ACL )  
 Duration : 6 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007. 

 Eligibility 

 Course Fees 

: Five  to Seven 

: Rs  2000/= 

 46.  Full Awareness  in  Computer  Literature   ( FACL )  
 Duration : 12 Months 

 Teaching Lesson : *  Fundamental of Computer ( History of Computer, Generation of  

Computer, Importance of Computer, Accessories of Computer, Paint, Note Pad & Word  

Pad)*MS Word 2007, Excel 2007 . 

 Eligibility 

 Course Fees 

: Five  to Seven 

: Rs  4000/=  

 43. Diploma  in Laptop Repairing ( DLR ) 
 Duration : 12 Months 

 Teaching Lesson : *  

 Eligibility 

 Course Fees 

: MP Passed / Appeared or Equivalent 

: Rs 35500/= 



 47.  Basic  Idea  of  Trading   ( BIT ) 

   Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 4  Months 

: About Basic Trading 

: HS Pass 

: Rs   8 5 0 0 /= 

 48.  E –Tax  Advisor   ( ETA ) 

   Duration 

 Teaching Lesson 

 Eligibility 

 Course Fees 

: 4  Months 

: * Tally, * Taxation 

: HS Pass or Above 

: Rs   2 5 0 0 0 /= 


